Tap su - HO so thi

[] HUONG DAN SU DUNG CHUC
NANG

Muc dich:
Huéng dan ngudi dung s dung chirc nang [Tap su - H6 so thi] trong hé théng quan Iy cla Poan

Luat su tinh Péng Nai, bao gom:

e Xem danh séach.
e Thém mdi.

e Chinh sua.

e X04a.

1. Poi tuong ap dung

Chirc nang nay ap dung cho: Quan tri vién.

2. Giao dién chuc nang

[ Téng quan giao dién danh sach Ho so thi




Hb Sa Thi Danh séch

HOSa Thi

m
Két qua Théng tin GCNBTNLS Ky thi Théi gian TSHNLS  Luat suf huéng déin
Ve 75 m A
3. Cac buodc thuc hien
Ve ~ Il
[T1A. Xem danh sach Ho so thi
Bué Mé ta thao tac Ghi chu
c
B1 Pang nhap bang tai khodn Quan tri vién
B2 Vao menu Tap su > Hé so thi
B3 Hé théng hién thi danh sach Hé so thi C6 thé tim theo Ho tén, Tén TCHNLS, Bu diéu
kién, ...
o
[[1 Tim kiém Ho so thi
Bué Mé ta thao tac Ghi chu
c
Bl Nhan vao nut Bé loc dé mé rong khung tim kiém
B2 Nhap tir khod hodc cac thdng tin can tim kiém C6 thé tim theo Ho tén, Tén TCHNLS, D diéu
kién, ...
B3 Nhan vao nut Ap dung bd loc dé loc danh sach H6 so thi

B4 Nh&n vao lién két Dat lai dé xoa toan bd diéu kién tim kiém
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8.

Bé loc
Tif khéa KEt qua Ho &tén
Chon mét tuy cho v 6t tu v
0Kyt
TCHN TSHNLS Ngay tao

Chon mot tuy chon

» n 0

C6 thé tim kiém nhanh bang cach nhap ndi dung can tim kiém vao 6 tim ki€m ngay trén danh sach

HO so thi

X

B8 loc hoat ddng  Tim kidm: cao

Két qua Hinh dai dién  Ho & tén Ngay sinh Chifng nhan bing Luat GCNOTNLS TSHNLS Théi gian TSHNLS Luélsunuﬂngdén Em
Chua xac nhan Cao
Dang hién thi 1 két qua Mbitrang 50 v
N /= ~ -
[T]B. Them mai Ho so thi
Buéc Mé ta thao tac Ghi chu
B1 Nhan nit “Tao méi Hé so Nam & goc trén bén phai danh sach
thi”
B2 Nhap théng tin LSTS, Phi Céc truong bat budc cb dau (*)
thi, Ngay thi Doi véi Luat su tap su, chi dugc chon véi cac diéu kién:
e C6 "S6 quyét dinh" va "Ngay cap quyét dinh" nho hon ngay hién
tai 1 nam
e Chua ndp hé so hoac hé sa trudc ctia LSTS d6 "Khéng dat”
e LSTS d6 khong truct 3 1an trudc do
B3 Nhén “Tao” dé€ hoan tat NéEu nhap thi€u, hé théng sé bdo 16i
5|

[0 Minh hoa form thém méi Hé so thi
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HOoSgThi » Tao

TaoHd S Thi
| Héso

Ludt su tap su”

+ Tao hd sd lujt su'tép sy

~

Phi thi

Ngay thi”

dd/mm/yyyy

Tao Quay lai

1] C. Stra thong tin Ho so thi

Bl

B2

B3

B4

[u]

(11 Minh hoa

Budc

L4

Chinh sifa

o

Xoa

Mo ta thao tac
Tim H6 so thi can stra
+ Nhan vao ndt (...) 6 cudi dong ->

Chinh sua (=)
+ Nhan truc ti€p & dong can chinh sra

Cap nhat théng tin

Nhan “Luu thay déi”

Ghi chu
Dung 6 tim kiém trén danh séach

- Néu khéng thay ndt (...) hdy kéo
chudt dén cudi dong

- Chi chinh stra khi két qua Chua xac
nhan

- Két qua chi chinh stra 1 1an thanh
Khong dat hoac Pat

C6 thé chinh slra ting trudng
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Dir liéu co s&
(=) Chic vy
[Z] TCHNLS
;3 Ludtsu

H Phong ban

Cbng van
j Cong van dén

] céng vandi

Tap su
‘f?i Tép sy luat su

Hb s thi

Ho Sd Thi

> Chinh sifa

Chinh stfa Hd Sd Thi

B Héso

7 Cha thich

Ludt su tap sy

Phi thi

Ky thi

Ngay thi’

=

Két qua

Khéng dat

Dat Chua xac nhén

Luu thay d&i Quay lai

[T1D. Xoa Ho so thi

Bl

B2

B3

B4

[u]

(1] Minh hoa

Budc

[# Chinh sira

M xéa

Mo ta thao tac
Tim ki€ém HO so thi can xoa

Nhan biéu tugng [T] Xoa tai dong can
Xx04a

Xac nhan xoa khi hé thong hai

Nh&n “Xac nhan xoa”

Ghi chu

Chi x6a khi két qud Chua xac nhan

Khéng thé khéi phuc sau khi xoa
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A

Xb6a Hé sd thi

Ban ¢t chic chén khi thuc hign thao tac nay?

Xac nhan

Huy bo

[11E. Nhap H6 So Thi Hang Loat

H6 SO Thi > Danhséch

Ho Sd Thi

Két qua Théng tin GCNBTNLS Ky thi Théi gian TSHNLS  Luat su hugng dan

=+ Tao mdi H sd thi X, Nhap hang loat

/

Q. Tim kiém m

Vui long tai tap tin mau vé dé soan dung cau tric trudc khi gui.

Nhép hang loat

Phi thi*

@ 150,000

Ky thi’

1

Ngay thi

5 01/03/2026

Chon file Excel

Té\fﬂemi/

VN Huy bs

Kéo tha tép cua ban hodic Tim kiém
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A 4. Luu y

e C4c trudng dir liéu bat budc phai dugc nhap day du dé tranh 16i khi luu.

5. Ho tro ky thuat

e Email: trieu.nguyennhu@gmail.com
e Hotline/Zalo: 0933 638 244 (trong gic hanh chinh)
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