[ HUONG DAN SU DUNG CHUC
NANG

Muc dich:
Hudng dan nguoi dung s dung chirc nang [Dir liéu céng van - Céng van] trong hé théng quan ly
cla Poan Luat su tinh Péng Nai, bao gom:

Xem tat cd céng van dén dugc gui dén TCHNLS cua ban

Xem chi tiét thong tin cong van dén

Xem danh sach ngudi nhan trong TCHNLS cua ban

Xem tinh trang x& ly cla cac luat su trong TCHNLS

Khong thé tao, stra, xba cong van dén

Khong thé xem lich sir c6ng van (chi Quan tri vién méi xem dugc)

1. Poi tuong ap dung

Chlrc nang nay ap dung cho: Truéng TCHNLS.

2. Giao dién chuc nang

[[1 Tong quan giao dién danh sach Céng van dén



== x
W/\T Béngd\éukmén Céng vanPén > Danh sach
P Cong Van Dén
[\ Théng béo hé théng
[2) Kién nghi/khigu nai 0
[3) Théng baof Thu mai
L m
[E] chinh sita TCHNLS
@ Lich s phi Doan Tigu dé $6 cong van $6 higu cong van Ngay ky s6 higu Ngudi ky Ngay ky cong vin
[X) Baocao
[ . Dang hién thj 1 két qua Méitang 10 v
2, Ludtsu
An chi dinh ~
(=) Anchidinh
Céng van ~
[3) céngvandi
TJ Céng vin dén
7 Vé = A
3. Cac buoc thuc hien
u ||
Vé "N ~ ~r
[T1A. Xem danh sach Cong van dén
Bud M6 ta thao tac Ghi chu
C
Bl bang nhap bang tai khodan Quan trj vién
B2 Vao menu Dit liéu cdng van > Céng van dén
B3 Hé théng hién thi danh sach Cong van dén C6 thé tim theo Cong van dén, S6 céng van,

S0 hiéu cong van,...

Khi vao trang Céng van dén, sé thady mot bang danh sach tat cad cac céng van dén dugc gui dén
TCHNLS cula ban.

Luu y: Ban thay duogc tat ca céng van dén dugc gii dén TCHNLS cla ban, khéng chi céng van gui
riéng cho mét luat su cu thé. Diéu nay gilp ban cé céi nhin téng quan vé tat cad cong van ma
TCHNLS dang nhan.

[0 Tim kiém Céng van dén

Bué Mo ta thao tac Ghi chu
C

B1 Nhéan vao nit Bé loc d€ ma rong khung tim kiém
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Bué M6 ta thao tac Ghi chu
C

B2 Nhép tir khod hodc cac théng tin can tim kiém Cé thé tim theo Cbng van, S6 céng
van, S6 hiéu céng van,...

B3 Nhan vao nut Ap dung bé loc dé loc danh séach Cong vén
B4 Nhan vao lién két Dat lai dé xoéa toan bd diéu kién tim kiém
Bo loc D3t lai
Tif khba S6 cdng vin S8 higu céng vin
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Cac thao tac trén tung dong

O cudi mbi dong cdng van, ban sé thay nut:
1. Xem (biéu tugng mat)
e Nhan vao dé xem chi tiét cong van dén

e Xem hudng dan chi tiét 8 phan Xem chi tiét cong van dén

Luu y: Ban khoéng thay cac nut "Tao", "Sua" vi ban khong cé quyén thuc hién cac thao tac nay.

1] B. Xem chi tiét céng van

Budc M6 ta thao tac Ghi chu
Bl TU trang danh sach, nhan nat Xem (mat) & dong céng van can xem
B2 Xem théng tin trong tab Noi dung:

e Doc ky théng tin co ban va ndi dung cong van
e Xem ghi cht néu c6
e Xem hodc tai xuéng cac gidy to lién quan
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— Théng tin cd ban
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Ngay ky s6 hiéu Ngudi ky
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Tiéu dé
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11 C. Theo doi tinh trang xu ly

Buéc Mé ta thao tac
Bl TU trang danh sach, nhan nat Xem (mat) & dong céng van can xem
B2 Chuyén sang tab Danh sach ngueéi nhan:

e Xem ai trong TCHNLS dang nhan cong van
e Ki€m tra trang thai x{r ly cGa ting luat su

Chuyén sang tab Tinh trang xu ly:
e Xem téng quan Vvé tinh trang xur ly céng van
B3 Né&u phat hién céng van con tén dong, lién hé véi luat su dé nhac nha
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Ghi chu
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Xem Cong Van bén < Quaylai
I noidung Danh sach ngudi nhan & Tinh trang xr ly
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Pang hién thi 1 két qua Mditrang 10 v
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A 4. Luuy

e Ban thay dugc tat cad cong van dén dugc gui dén TCHNLS cua ban, gilp ban cé cai nhin
tong quan va quan ly tét hon.

e Cac cong van dén dugc gui dén TCHNLS sé c6 thong bao trong hé thong. Ban va céac luat
su trong TCHNLS c6 thé xem théng bdo & biéu tugng chudng & géc trén bén phai man
hinh.

e Viéc theo dai tinh trang xt ly gitip ban dam bao tat ca céng van dugc xi ly diing han va
khong bi bo sét.

e NEu ban gap van dé khi st dung, vui 1ong lién hé bd phan hod trg ky thuat.

5. Ho tro ky thuat

e Email: trieu.nguyennhu@gmail.com
e Hotline/Zalo: 0933 638 244 (trong gio hanh chinh)

Revision #9
Created 9 July 2025 02:26:08 by Editor
Updated 5 December 2025 02:49:27 by Editor


https://wiki.lineup.vn/uploads/images/gallery/2025-12/screenshot-2025-12-05-at-09-19-07.png
https://wiki.lineup.vn/uploads/images/gallery/2025-12/sO0screenshot-2025-12-05-at-09-19-13.png

