D liéu co sd - Phong ban

[] HUONG DAN SU DUNG CHUC
NANG

Muc dich:
Huéng dan ngudi dung st dung chirc nang [Dir liéu co sé - Phéng ban] trong hé théng quan ly
cla Poan Luat su tinh Pong Nai, bao gom:

e Xem danh séach.
e Thém mdi.

e Chinh sua.

e X04a.

1. Poi tuong ap dung

Chirc nang nay ap dung cho: Quan tri vién.

2. Giao dién chuc nang

[ Téng quan giao dién danh sach Phong ban
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Phong Ban
Bang diéu khién

| Théng bdo
m
Cai dit chung

Phong ban cép trén Tén phang ban Truding ban Phé ban 58 lugng luat su
[J) caidat bdo cdo
O séocio [Test] Phéng ban 1 Khéing cé Khéng cé Khéng 6 # Chinh sifa
3 Quan Iy tai ligu [Test] Phbng ban 1 (Test] Phéng ban 1.1 Khéng c6 Khéng c6 Khéng cé & chinhsita § Xéa
Théng bédo [Test] Phong ban 1 [Test] Phong ban 1.2 Khéng c6 Khéng c6 Khéng co # Chinh sifa

Théng bao mau [Test] Phong ban 1

| [Test] Phong ban 1.2 [Test] Phong ban 1.2.1 Khéng co Khéng cé Khéng co & Chinhsifa @ Xoa

Phi
Pang hién thi 1dén 4 trong téng s6 4 két qua Mbitrang 20 v
{6, caidat phi

3. Cac budc thuc hién

[1]A. Xem danh sach phong ban

Bué Mo ta thao tac Ghi chu
c
Bl Pang nhap bang tai khoan Quan tri vién
B2 Vao menu Dit liéu co sé& > Phong ban
B3 Hé théng hién thi danh sach "Phong ban" e C6 thé tim theo Phong ban cép trén, Tén phong, v.v.

2

e Phong ban c6 luat su khi dugc thém vao é "Trang
luat su".

e COt "Trudng Ban" va "Pho ban" cé dit liéu khi phong
ban c6 luat su va dugc cap nhat sau.

=]

[[] Tim ki€ém Phong ban

Cé thé tim kiém nhanh bang cach nhap néi dung can tim kiém vao 6 tim kiém ngay trén danh séch
Phong ban

1.2 m
Bé loc hoat déng  Tim kiém: 1.2
Phong ban cap trén Tén phong ban Trudng ban Phé ban S6 lugng luat su
[Test] Phéng ban 1 [Test] Phong ban 1.2 Khéng c6 Khéng co Khéng co [# Chinh sifa
(Test] Phang ban 1 [Test] Phong ban 1.2.1 Khéng c6 Khéng cé Khéng c6 # Chinhsita  Xéa

—] [Test] Phéng ban 1.2

Pang hién thi 1 dén 2 trong téng s8 2 két qua Méitrang 20 v


https://wiki.lineup.vn/uploads/images/gallery/2025-07/screencapture-app-dlsdongnai-manager-departments-2025-07-08-11-05-31-copy.png
https://wiki.lineup.vn/uploads/images/gallery/2025-07/screenshot-2025-07-08-at-11-11-22.png

[T B. Thém méi Phong ban

Budc Mo ta thao tac Ghi chu
B1 Nhan nit “Tao méi Phong ban” Nam & goc trén bén phai danh séch
B2 Nhéap thong tin Phong ban cap trén (néu cd), Tén Cac truong bat budc c6 dau (*)
phong ban.
B3 Nhan “Tao” dé hoan tat N&u nhap thi€u, hé théng sé bao 16i
5|

(11 Minh hoa Hop thoai thém méi Phong ban

Tao Phong ban

Phong ban cép trén Tén phong ban®

Vui long chon

LED) Huy bo

11 C. Stra thong tin Phong ban

Budc M6 ta thao tac Ghi chu
Bl Tim Phong ban cén sta
B2 Nhan vao Chinh stra (=)
B3 Cép nhat thong tin C6 thé chinh s(ra ting trudng
e Thém hoac xda Trudng e Thém dugc 1 "Trudng ban"
ban va Pho ban (Phong ban phai cé Luat
su)

e Thém dugc nhiéu "Phé
ban" (Phong ban phai cé
luat su)

B4 Nhan “Luu thay déi”
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[u]

(11 Minh hoa

Phang Ban

Q Tim kiém m

Phong ban cép trén Tén phéng ban Trudng ban Pho ban S6 lugng luat su’
[Test] Phong ban 1 Khéng cé Khong cé @ 1Luat su # Chinh sifa
[Test] Phong ban 1 [Test] Phang ban 1.1 Khéng c6 Khéng cé @ 1Luat su # Chinhsita fy Xé6a
[Test] Phong ban 1 [Test] Phong ban 1.2 Khéng c6 Khéng cé Khéng cd # Chinh stfa
(Test] Phong ban 1 [Test] Phong ban 1.2.1 Khéng c6 Khéng cé Khéng cd & Chinhstta i X6a

—/ [Test] Phang ban 1.2

BPang hién thj 1 dén 4 trong tdng s6 4 két qua Méitrang = 20 v

Chinh sifa Phéng ban

Phang ban cép trén Tén phong ban’

[Test] Phéng ban 1 [Test] Phong ban 1.1

Trudng ban Pho ban

[Test] Nguyén Thi D Chon mét tuy chon

[T1 D. Xoa phong ban

Budc Mo ta thao tac Ghi chu
Bl Tim ki€Em "Phoéng ban" can xoa
B2 Nhan bi€u tugng [T] Xoa tai dong can Chi hién thi néu chua thuéc Phong
X0 ban cép trén nao
B3 Xac nhan xoa khi hé thong hai Khéng thé khéi phuc sau khi xoa
B4 Nh&n “Xac nhan xoa”

[u]

(1] Minh hoa
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Phang Ban

Q Timkiém m

Phong ban cép trén Tén phong ban - Trudng ban Phé ban S6 lugng ludt su
[Test) Phong ban 1 Khéng cd Khéng cé &> 1 Ludt suf # Chinh stia
[Test] Phéng ban 1 [Test] Phong ban 1.1 Khéng co Khéng co @ 1 Ludt suf # Chinh siid @ Xéa
[Test] Phang ban 1 [Test] Phong ban 1.2 Khéng cé Khéng cé Khéng cé # Chinh siia
(Test] Phong ban 1 [Test] Phong ban 1.2.1 Khéng co Khong co Khéng cé # Chinhsita @ xéa

—| [Test] Phéng ban 1.2

Pang hién thi 1dén 4 trong téng s6 4 két qua MBitrang 20 v

I

Xoa Phong ban

Ban c6 chac chan khi thuc hién thao tac nay?

A 4. Luuy

e Cac truong dir liéu bat budc phai dugc nhap day du dé tranh 16i khi luu.

5. Ho tro ky thuat

e Email: trieu.nguyennhu@gmail.com
e Hotline/Zalo: 0933 638 244 (trong gio hanh chinh)
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